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«EropkmnHckasi cpeaHsisi o0meo0pa3soBaresbHas mkoJa Hypiarckoro
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1. Oo61ue monoxeHus

11. Hactosammii [Topsanok ydera Gubnuoreunoro ¢onaa mkoisl (nanee - [lopsiaok yuera)
YCTaHABJIMBACT IpaBWia ydera OubOnmoreynoro (oHma yueOHOH JMTEepaTyphl M OCYILIECTBISIETCS B
COOTBETCTBHUHU C JICICTBYIOIMM 3aKOHOAaTeNbcTBOM PO u PT.

12. bubmuoreunsnii (oA yd4eOHOH JMTEpaTyphl YUUTBIBAECTCS W XPAHUTCS OTAEIBHO OT
OCHOBHOT'0 OH0IMOTeYHOro (poHAa OUOINOTEKH HIKOIIBI.

13, VYuer OubmmoreuHoro (oHIa OTpakaeT MOCTYIUICHUE B (OH, BBIOBbITHE U3 (DOHIA,
BEJIMUMHY BCero (POHAA M CIY>)KUT OCHOBOM JUIs 0OecredeHus] COXpaHHOCTH (OHIa M KOHTPOJIA 3a
HAJIMYHEM U IBHOKEHHEM QOHIA.

14. VYuer OubmmoreuHoro (oHaa y4eOHOW JUTEpaTypbl OCYILECTBISETCS NOKYMEHTaMH:
"Kuura cymmapsoro ydera" (ganee - KCY), "KaproTeka yuera yueOHOM muTeparypbl”, « QNEKTpOHHAs
KapToTeKa yueOHUKOBY, 3JIEKTPOHHBIM (POHJIOM ydeOHOM tuTepatypsl (naiee - DD VYII).

15 VYuyer OubmmoreuHoro (oHma yueOHOW JMTEpaTypbl OCYIIECTBISETCS TOKYMEHTAMH:
"Knura cymmapnoro ydera" (mamee - KCVY), "Terpaap yuera u3gaHuil BpEMEHHOTO XpaHEeHUs',
WHBEHTapHBIC KHUTH.

16. VYwuery nmomiexar Bce BUbI JIUTEPATypbl, BKIIOUEHHbIE B ONOIMOTEUHbIH (oHI.

2. ®onp y4eOHOI JIUTEepPaTyphI

2.1. Y4er ¢onaa yueOHOM JUTEPATYPHI

2.1.1. K donmy y4eOHOI muTEepaTyphl OTHOCSTCS:
- BCE YUEOHUKH;

- yueOHBIE TIOCOOHS;

- MaTeMaTHyecKre TaOJIuIIb;

- cOOpPHUKY YIIpaXHEHUH U 3a/1a4;

- TIPaKTUKYMBI;

- KHWTH TSl YTCHUSE;



- XpPEeCTOMAaTHH.

2.1.2. Yder oubmuoreuHoro ¢GoHAa JOJKEH CIIOCOOCTBOBATH UX COXPAHHOCTH, TPABUIBHOMY
dopMUpOBaHUIO W LENEBOMY HCIOJNB30BaHUIO. Bce omepaiu MO y4eTy IMPOM3BOJSTCS
OnOMMoTeKapeM, CTOMMOCTHBIM  ydeT BeleTcs  Oyxranrepuedl  YmpaBieHHs — OOpa3OBaHUS
Ncnomuurensaoro komurera Hypinarckoro myHununainsHoro paona PT.

2.1.3. VYuer yueOHukoB ocymectBisiercss B KCY, koTopast Benercs B TpeX 4acTsx:

1-1 wacte. Ilocrymuienme B ¢oun. Ilocne momydeHusi ydueOHHMKOB 3alMCHIBAacTCsl oOIIee
KOJIMYECTBO M CTOMMOCTh, C 0Os3aTeNbHBIM YKa3aHHEM HOMEpa U JaThl CONPOBOJUTEIHHOIO
nokymenTa. Homep 3ammcu exxerogno HaunHaeTcs ¢ Ne 1 ¥ HIeT 1o mopsaKy MoCTYIICHUH.

2-51 yacTb. BpiObiTHEe U3 (oHAA. 3amUChIBAIOTCS HOMEpa aKTOB HAa CHHMCAaHHE YYEOHUKOB C
yKa3aHHEM JaThl YTBEP)KIEHHS aKTa M OOILIEro KOJIMYECTBA CIHMCAHHBIX YYEeOHMKOB Ha OOLIYIO
cymmy. Hymepartus 3anuceii 0 BHIOBIBIINX M3/aHUAX U3 TO/A B O/ MPOAOIKACTCS.

3-1 yactb. Mrtorm ydera nBwxkeHHS (HOHAOB. 3alMCBHIBAIOTCS MTOTW JBMKEHHS (OHIA
YU4eOHHUKOB: 00Il[ee KOJUYECTBO IMOCTYNHUBIIMX YYEOHHKOB Ha OOIIYI0 CyMMY 3a TEKYLIHH TOJ.
OO11ee KOIMYECTBO BHIOBIBIIMX YYeOHWKOB Ha OOLIYI0 CyMMYy 3a TeKyliuil roa. Obmiee KOJIMYecTBO
y4eOHHMKOB, COCTOSIIMX Ha ydyeTe Ha oOmyro cymmy Ha 1 sHBaps nocieaytouiero roga.KCV mo
y4eOHUKaM XpaHUTCS B OMOIMOTEKE ITIOCTOSHHO.

2.14. HVHmuBuayanbHBIA (TPYIIIOBOM) yU€T YUY€OHHMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KaTaJIOKHBIX KapTOUKaX CTaHJAPTHOTO pa3Mepa.

Ha xaprouke yka3piBaeTcsi Oubnuorpaduyeckoe omnucaHue Yy4deOHUKA, CBEACHUS O
KOJINYECTBE MOCTYNHUBIINX YUCOHUKOB C YKa3aHUEM IIEHBI, PETUCTPAIIMOHHBIA HOMED.

Ecnu yuebHuK oCTymaeT HeOJHOKPATHO U HE UMEET OTIINYUS, KPOME rojja U3JaHusl U LIEHbI, TO
BCE TIOCTYIUICHHS 3aHOCSTCSI Ha €IMHYI0 KapTouky. Ecim ke B yueOHHWKE BHECEHBI JOTOJHEHHS U
M3MEHEHHS, TO Ha Hero 3aBOJUTCS HOBasl KapTOUKa.

KapTouku paccTaBisifoTcs B YYETHYIO KapTOTEKy IO KJlaccaM, a BHYTPH KIJIAcCOB - TIO
npeaMeTaM U o andaButy hamMuiIHii aBTOPOB UJIH 3arjiaBuil.

Kaprouku Ha crimcanHble y4eOHUKH M3 KApTOTEKH y4eTa YIeOHHKOB M3BIMAIOTCS Cpa3y xKe
Mocyie MOIUCAHUS aKTa O BBIOBITHH.

UYToObI peryaupoBaTh MOCIEIOBATEILHOCTh PETUCTPAIIMOHHOTO HOMEPa, PEKOMEHIYETCS BECTH
"Terpagb perucTpaluyl Y4eTHBIX KapToueK OMOnMMoTedyHoro (oHAa IIKONBHBIX Y4eOHHKOB" IO
o0pasity: HoMep 1O MOPAAKY, Kiacc, Ha3BaHWE, aBTOP,KOJIMYECTBO, [IEHA OHOTO AK3EMILIIpa, CyMMa,
Homep 3amucu B KCY.

2.15. VYuery momnexar Bce BHIOBI y4eOHMKOB M Y4eOHbIX mocoOmii. Paboume Tetpamm,
JMIAKTUYECKUE MaTepualibl, TAOMHIIbI, MPOMUCH SIBIISIFOTCS JOKYMEHTAMH BPEMEHHOTo xpaHeHus. Mx
yueT npou3BoauTcs B "TeTpaau yuera JOKyMEHTOB BpDEMEHHOI'O XpaHEHUs "

216. BzameH yTepsSHHBIX WIM HWCIOPYEHHBIX YYEOHHKOB MPUHUMAIOTCS aHAJIOTHYHBIE
YUEOHUKH.

21.7. Vwuer BbiObITUS yueOHHKOB. CriricaHne yueOHHUKOB MPOBOJUTCS HE Peke OHOTO pasa B
roa. CnycanHble y4eOHUKH cIatoTcs B MakynaTypy. CrincanHble y4eOHUKH, HAXOAALIMECS B XOPOLLIEM
COCTOSIHUHM, MOTYT BBIJABATHCSA YyYallUMCS Uil TIOATOTOBKM K JK3aMEHaM U TepeiaBaTbCsl s
WCTOJIb30BaHMs B KaOMHETaX.

Ha xaxneii Bun cnucanus ("Berxue", "YcrapeBume mno conepkanuio’, "YTepsHHbIC
yutarensmu', "XwuieHue") COCTaBISETCS aKT B 2 9K3EMIUBIpaxX, KOTOPBIA TOJIMKCHIBACTCSA
KOMHCCUEH M YTBEpXkAAaeTCsl AUPEKTOPOM IIKOJIbl. OAUH 3K3EMIUIIP aKTa IMOUISKHUT XPaHEHHUIO B
O6ubnmorteke, Ipyroil mepeaaeTcsl MoJ paclucKy B OyXrajaTepuio, KOTopasl IPOU3BOJAUT CIIMCAHUE C
GaslaHca IIKOJIbI YKa3aHHOW B aKTE CTOMMOCTH YUEOHHKOB.

2.1.8. Vuer Bbaun yaeOHUKOB. BrOmMoTekaph BhIIaeT YIeOHUKH KITACCHBIM PYKOBOTUTEIISIM C
1 mo 11 xnaccel. Kom4ecTBO 9K3eMIUISIPOB BBITAHHBIX YIEOHHKOB OTMEYAETCsl B 0COOOM TeTpaan Win
bopmynspax ydarierocs. Y 4eOHUKHU BbIIAIOTCS yJallMMCS Ha TO/I.

2.19. Illkona BeAET y4eT COCTOSHUS U IBMKeHMs (OoHI0B B popmare DDV L.

2.2.AuBenTapu3auus GpoHaa yueOHol JuTepaTypsbl
2.2.1. lns mpoBeieH s] HHBEHTAPU3AIMH CO3/1aeTCsI KOMUCCHS B COCTaB KOTOPOW BXOJIST:
- JHUPEKTOp LIKOJIBI;



- 3aBEAYIOLUI X035IMCTBEHHON 4acThIO;

- 3aMECTUTENh JUPEKTOpa MO0 YYeOHO-BOCIHUTATEIBHOH paboTe, OTBETCTBEHHBIH 110
o0ecrieyeHnI0 yueOHOI TUTepaTypoii;

- OuOnMoTeKaph MIKOJIBI,

- IpecenaTensb NpoQpKoMa IIKOJbI;

- PYKOBOIMTEIH METOJMYECKUX O0BEINHEHHUN IIKOJIBI.

2.2.2. IIpuka3oM 1o MIKOJIE Ha3HAYACTCA KOMHCCHUS 110 MHBEHTApU3aLNH.

2.2.3. YKa3bIBalOTCSl CPOKH TPOBEICHHSI MHBEHTAPU3AIlMM M Ha3HAYAETCSl OTBETCTBEHHOE
JIMIIO 32 MMPOBEACHNE HHBEHTAPU3AIIUH.

2.2.4. Komuccus ocymecTBIsIET CBEPKY (DOHIIA CO CISAYIOIIUMU IOKYMEHTAMHU:

- Knura cymmapnoro yuera 6ubanorednoro ponna yaeOHIKOB;

- AKTHI ciicaHusl (MCKITIOUEHHUS) yUeOHUKOB B YI4€OHO-METOAMYECKUX TTOCOOHIA;

- JIOKyMEHTBI, YIOCTOBEPSAIONINE BBHIIAa4y YUYEOHMKOB M y4eOHO-METOJMYECKUX MOCOOuit
YUTATEIISIM.

- Hakmannsie.

2.25. Ha ocCHOBaHMM CBEpPKM COCTaBISICTCS aKT O IMPOBEJACHUU HHBEHTApU3AIlUH
Ooubmmoreynoro GoHaa yueOHMKOB OUOIMOTEKH (TprioxkeHue 1).

2.2.6. Ha ocCHOBaHMHM COCTaBJICHHBIX aKTOB COCTaBJISICTCS WHBEHTApHAs BEIOMOCTb
(mpusioxeHue 2).

2.2.7. 1o uToraM MHBEHTAPU3AIIUH COCTABJISIFOTCS aKThI HA CIIUCAHUE, U M31aeTCsl MPUKa3 00
UTOTax.

2.2.8.Ha ocHOoBaHMM TIpuKa3a 00 UTOrax MHBEHTAPU3ALMU MPOBOAUTCS CIIMCAHUE y4eOHOMN
JUTEPATYPHI C YKa3aHUEM TPUYUNH.

2.3. OOecneuyeHne COXPAHHOCTH O (pOHIA YUeOHOIi JIUTEPATYPHI

2.3.1.®oH yueOHUKOB pacojaraeTcsi 1 yYUThIBA€TCSl OTJAEIIBHO OT OCHOBHOT'O (POH[A.

2.3.2. XpaHeHne y4eOHHMKOB OCYIIECTBISIETCS COTJACHO AEUCTBYIOIIMM WHCTpYyKUUSAM MO
OXpaHe TpyJa U MOXapHOH 0€30MacHOCTH.

2.3.3. Yuer ¢oHma y4eOHUKOB JOJIKEH CIIOCOOCTBOBATH €r0 COXPAHHOCTH, MPaBUIBHOMY
(hOpMHUPOBAHUIO U UCTIOJIb30BAHUIO.

2.3.4. CoxpanHocTh (hoHaa obecrieunBaeTcs Co3JaHNeM ONTUMANIbHBIX YCIOBUI XpaHEHUS U
UCTIOJIB30BaHUS YICOHHKOB, a TAKXKE OXPAHOH MX OT MOPYH U PACXUIICHUH.

2.3.5. OTBETCTBEHHOCTb 33 OPraHMU3ALMIO0 COXPAHHOCTH (OHJA YUeOHHKOB BO3Jaraercs Ha
pykoBoauTtens OV u 3aBeayroniero 6uoanoTekoi (megarora-oudamnorexaps).

2.3.6. OTBETCTBEHHOCTb 3a COCTOSHME M COXPAHHOCTh BBIJIAHHBIX YYEOHMKOB B TE€UECHUE
y4eOHOTO ToJla HECYT KIIACCHBIE PYKOBOIUTEINH, YUUTENA-IPEIMETHUKH, POJUTEIN 00yIarOIIUXCSI
(MM 3aKOHHBIE TNPEJICTABUTENM), OOydarolecs, noyub3yromuecs GoHAOM y4eOHOM JTUTepaTyphl.
OHu xe, Tpu HEOOXOJUMOCTH, OCYIIECTBIISIOT PEMOHT.

2.3.7. B ciyyae yTepu WM MOPYM YU€OHUKA POJUTENH (LA UX 3aMEHSIOLINE) BO3MEIAIOT
HaHECEHHBI yImepOd B COOTBETCTBHHM C JIEHCTBYIOIIMM 3aKoHOIaTenbCcTBOM (cMm.a. 2.3.8.5.2
[MonoxeHwus).

2.3.8. I'paHH1IbI KOMIIETEHTHOCTH Y4aCTHUKOB peanusanuu Ilonoxenus

2.3.8.1. IupexTop MIKOJIbI

2.3.8.1.1 KoopauHupyetr [OeSITENbHOCTh BCEX YYAaCTHUKOB I peav3alydd JTaHHOTO
[Tonoxenus.

2.3.8.1.2. O0ecnieunBaet ycnoBus A XpaHeHus GoH1a yueOHOM JIUTepaTypshl.

2.3.8.2. KitaccHble pYKOBOAUTEIHN H YYUTEISA-TIPEAMETHUKHA

2.3.8.2.1. HecyT OTBETCTBEHHOCTD 32 COXPAaHHOCTh YYEOHUKOB B Y4€OHOM TOJTY:

- YYHTENS MPEIMETHUKH (NIOCTOSTHHO B T€UCHHE TOJa: MPHCYTCTBUE y4eOHHMKA HA Ka)XIOM
YpOKeE, €r0 COCTOSIHUE);



- KJIaCCHBIE PYKOBOAMTENM JUISL TOJNy4YeHHs] Y4eOHUKOB M3 (OHOA Yy4eOHOW JHMTEpaTyphl:
CBEPSIIOT CBOJHYIO BEIOMOCTh (KypHaj ydeTa BbIJaud Yy4EeOHHWKOB IO KJaccaM) IOJTydYeHUs
y4eOHHUKOB OOYy4alOIIMMHUCS MO TpeAMeTaM IO0J POCIUCh CO CIHCOYHBIM COCTaBOM Kilacca,
[EPECYUTHIBAIOT MO0 KOJMYECTBY, CPAaBHHBAIOT HAMMEHOBAHUS YYCOHHKOB C YYEOHBIM IUIAHOM,
CBEPSIOT TOJ M3/IaHUS Y4eOHHKA C BBIIAHHBIM MO CIUCKY (IPETEH3UH MPEIbSIBIAIOTCS B TCUCHHUE
Tpex AHel); Ha3Ha4aeT «ONOIMOTEYHBIH CEKTOP» IS IPOBEPKU YIEOHUKOB B TEUCHHUE MECHIIA.

2.3.8.2.2. CBoeBpeMEHHO HH(POPMHUPYIOT 3aB. OMOIMOTEKOH O BBIOBITHMM YYaIIEerocs W3
IIKOJIBL.

2.3.8.2.3. KOHTpOIMpYIOT CBOEBPEMEHHOE TOTYYEeHUE U BO3BPAT yYeOHUKOB B OMOIHOTEKY.

2.3.8.3. 3aBenyomuii 6udaM0TEKOI (0HOINOTEKAPD)

2.3.8.3.1. Hecer OTBETCTBEHHOCTh 3a KOMIUICKTOBAaHHE, YYe€T, COXPAHHOCTb W OOMEH
y4€OHUKOB.

2.3.8.3.2. Opranusyetr pabory ¢ (oHIOM y4eOHHUKOB, ero (hopmMupoBaHHE, 00pabOTKy W
CUCTEeMAaTU3UPOBAHHOE XPAaHEHHWE; BbIa4y W NPHUEM YUYCOHHKOB C HEIOCPEICTBEHHBIM Y4aCTHEM
KJIACCHBIX PYKOBOJUTENEH U MHIUBUAYATbHO C yJallUMUCS (B y4eOHOM Ipolecce)

2.3.8.3.3. Bener yuer mocTynuBIied yueOHON TUTEpaTyphl U CIUCAHKE (10 YCTAHOBJICHHON
JUTSL TIKOJIBHBIX OMOnnoTek Gopme), odecreurBaeT MPaBUIbHOE XPAHEHHE U HECET MaTePHAIbHYIO
OTBETCTBEHHOCTb 32 COXPaHHOCTh OMOIMOTEYHOT0 (POHIA YICOHUKOB.

2.3.8.3.4. Benet paboty ¢ yyamumucs no 0epeskHOMY OTHOILIGHHUIO K Y4eOHOU nuTeparype,
peaynpexaaeT 00 UX COXpaHHOCTH U 0 BO3MEILIEHUH yliepOa B cilydyae IOTEpPH UM MOPYH.

2.3.8.3.5. IlpuHumaer B YCTAaHOBJICHHOM TIOpSAJIKE MEpPhl K BO3MEILICHHUIO yiepoa,
MPUYUHEHHOTO 10 BUHE YHTATENCH.

2.3.8.3.6. [lo npurnameHur0 KIacCHbBIX PYKOBOIAUTEJIECH BBICTYNAET HAa POJUTEIBCKHUX
coOpaHMsIX Ha 371000 JHEBHYIO TEMY (110 COXPaHHOCTH U OTBETCTBEHHOCTH).

2.3.8.3.7. TIpoBOANT COBMECTHO C «OMOIMOTEUHBIM CEKTOPOM» peinbl (4 pa3a B TOJ) IO
MIPOBEPKE COCTOSHUS YICOHUKOB.

2.3.8.4.0TBeTCTBEHHBIIi 32 BbIIa1y TOKYMEHTOB BbIOBIBAKNIUX YYAIMXCS
2.3.8.4.1. KoHTponupyeT BO3BpaT IUTEpaTypbl W Y4eOHHKOB B OUONMHMOTEKY (depe3
00XOJTHOM JIUCT).

2.3.8.5.Poauresn yyamuxcsi Kak 3aKOHHbIE NPeACTABUTEIH 00513aHbI:

2.3.8.5.1. Caenuth 3a COXPaHHOCTBIO IMOJYYEHHBIX YUYE€OHHUKOB (TMPaBWIBHOE XpaHEHHE U
UCIIOJIb30BaHuE Y4eOHOI TNTEpaTyphl);

2.3.8.5.2. Bo3memaTrs B COOTBETCTBUM C 3aKOHOM M Ha OcHoBaHuM [IpaBmi monp3oBaHus
O6ubauorexkol yuep0, HaAaHECEHHBI rocydapCTBEHHOMY HUMYIIECTBY, T.€. ydeOHUKaM H3 (oHIa
MIKOJBHOM Yy4eOHON nuTepaTypbl (€cIM TaKOBOE CIIYYUTCs), TaK Kak SIBJSIOTCS 3aKOHHBIMU
MPEJICTaBUTENIIMUA 00Y4arOIIerocs.

(Ocnosanue: saxon «O 6ubnuomeunom Oene» Poccuiickas @edepayus Dedepanvhvlil
saxon «O o6ubauomeunom Oene» npunam locyoapcmeennou [Jymoul3 mnosops 1994 cooa (c
usmeHnenusamu Ha 3 urons 2016 cooa)(pedaxyus, deticmayrowas ¢ 3 okmsaopsa 2016 200a)

Cmamows 9. Omeemcmeennocms noabszosameneu bubauomex

1. Ionvzosamenu 6ubauomex 06s3anvl coOI00AMb NPABUILA NONL308AHUL OUOTUOMEKAMU.

2. Ilonvzosamenu Oubauomex, Hapyuwiusuiue npasuia NOAb306aAHUA OUOIUOMEKAMU U
npuuuHusUUe bubIuomekam yujepb, KOMREHCUPYIOm e2o 6 pasmepe, YCHAHOBIEeHHOM NpAGULAMU
NONb306aHUs  OUOIUOMEKAMU, a MAKdce HeCcym  UHYIO OMEEeMCMEEHHOCMb 6  CIYYAsX,
npeoycCMOmMpPeHHbIX OeUCMBYIOWUM 3aKOHO0AMENbCEOM.

3. Bszamen ymepsannblX unu UCNOPUYEHHBIX YUEOHUKOS NPUHUMAIOMCS Opy2ue KHU2U,
HeobXxooumvle wWKone, YYeOHUK 3AMEHAEeMcs PAGHOYEHHbIM UNU 63UMAEMCs HOMUHATbHAS
cmoumMocms y4eOHuKa.

4. Ecnu yueOHUK ymepsH Uiu UCHOPYEH YUAWUMUCA, pooumenu (1uya 3amensroujue)
eozmewjarom yujepb nymem npuobpemenus. pagHOYEeHHO20 Y4eOHUKA.



2.3.8.6. Iloab30BaTe M y4eOHHKOB M y4eOHOH JMTepaTypbl IIKOJBbHON OHMOIHOTEKH
00s13aHbI:

2.3.8.6.1. CoOxromaTe mpaBWwia TOJB30BAHUS INKOJBHBIMA Yy4eOHUKaMH H  y4eOHOM
JIUTEpPaTypOil.

2.3.8.6.2. bepexHO OTHOCHTBHCS K IIPOU3BEICHUSM M1€YATH:

- B TEUYEHHE CpOKa IOJb30BaHUSA YUYEOHUK JIOJDKEH HMEThb IPOYHYIO OOJIOKKY,
3al[MIIAOIIYIO €r0 OT MTOBPEXKICHUMN U 3arps3HEHUI;

- He OpocaTh Y4eOHHMKH, HE TIOJIBEpraTh UX TpaHchopMaIuu;

- HE BBIPHIBATh, HE 3aru0aTh CTPAHMIIbI, HE BKJIAJIBIBATh B YUCOHHUK MOCTOPOHHUE MPEIMETHI:

aBTOPYYKH, TMHEHKHU, KapaHAalIH U T.I1.;

- He J1eNaTh B y4YeOHMKaX MOJYEPKUBAHMS, TIOMETKH KapaHalIoM WU PyYKOH (JIOImycKaeTcs
TOJILKO MOJAIUCH YUeOHHMKA HA TUTYJIbHOM CTpaHULE KapaHJallloM WU PYYKO);

- Oepedb OT MomnagaHus Bkl (HOCUTh YUeOHUKH B IOPT(]EIX);

- JloMa XpaHWUTh, YYEOHUKHU B OTBEJECHHOM JJISI HUX MECTE, HEJOCTYIHOM ISl MaJIeHbKUX
JeTel ¥ TOMAIIHUX KUBOTHBIX, OT/TAJICHHOM OT UICTOYHUKOB OTHS U BJIATH;

- He paboTaTh ¢ yueOHMKaMM TPSI3HBIMU PYKaMHU — 3TO HE TOJIBKO 3arpsi3HUT y4eOHUK, HO U
OyZeT SBIATHCS MEPEHOCUUKOM PA3IMYHBIX HH(PEKITMOHHBIX 3a00JIeBaHUH.

2.3.8.6.3. Ilpu nmony4yeHun JOKyMEHTOB U3 (OHAA YICOHHKOB:

2.3.8.6.3.1. Yoenutbcs B OTCYTCTBUH J1e(EKTOB, a P OOHAPYKEHUU POHMH(POPMUPOBATH
00 3TOM KJIACCHOTO PYKOBOJAUTEIIS U OMOIMOTEKaps, IPUHATh MEPhI JUIsl PEMOHTA:

- peMoHT y4yeOHMKa (Kieiika) mpousBoauTtcs kineeMm [IBA u Oymaroii, ecinu OJIOK KHUTH
HOJHOCTBIO MM YaCTUYHO OTOPBAH OT OOJIOKKU (CYLUIUTh KHUTY IOCJ]IE KJIEHKU B TEUEHHE CYTOK),
3aTeM, IpU He0OXOIMMOCTH, IPOKJIEUTH ITPO3PAYHBIM CKOTUEM;

- pa3opBaHHbIE WM OTOpPBAaHHBIE JIUCTbHI, MOTEPTHIE YIJIbl IPOKIEHBATH MHPO3PAYHBIM
CKOTYeM ¢ 00eux cTopoH (Oosee moapoOHAass HHCTPYKIHS MO PEMOHTY y4eOHUKOB U KHUT UMEETCS
B O6ubnnoTeke); yd4eOHUK, OTPEMOHTUPOBAHHBII HEKaYeCTBEHHO, BO3BPAIIAETCS JUIsl MOBTOPHOTO
peMOHTA.

2.3.8.6.3.2.Ecnu yueOHUK HE MOJUICKUT PEMOHTY — OOpaTUThCS B OMONHMOTEKY HE IMO3HEE
CEHTSIOps JUIsl 3aMEHbl yueOHUKa UJIM OTMETKHU O HefodeTax. B KoHIle yueOHOro rofa npeTreH3uu o
HejloueTax He MPUHUMAIOTCS, U BUHA BO3JIaraeTcsi Ha 00y4aromerocs.

2.3.8.6.3.3. PacriucaTbcsi B CBOJAHON BEIOMOCTH TOJYYEHHUS YYEOHHKOB 3a IIOIy4EHHBIE
y4eOHUKH (HUCKIIOUYeHue: oOyuwaromuecss 1—4 KJIaccoB, CBOJHYIO BEAOMOCTb I'OTOBST KJIACCHBIE
PYKOBOJUTENN);

2.3.8.6.4. Bo3Bpamiark JOKYMEHTHI B IIKOJIbHYIO OUOIHOTEKY:

- B YCTaHOBJICHHBIE CPOKH (TpaduK caun yueOHUKOB B KOHIE YU€OHOTO roja i Kaxaoro
KJacca (CpOKM OroBapHBAIOTCS C KJIACCHBIMM PYKOBOAWUTENISIMU MHIMBUAYAJIBHO); MPU BBIOBITUH
paHblIe cpoka oOydeHHs — cJadya y4eOHMKOB KJIACCHOMY DPYKOBOAMTENIO (B HCKIIIOUUTENBbHBIX
ciyyasix: 00Je3Hb KJIACCHOTO PYKOBOJAUTENS WM JIPYTHe YBaXXKUTEIbHbIE MPUUMUHBI OTCYTCTBHS Ha
paboueMm mMecte);

- HOBbIE€ (HEHCIIOJIb30BaHHbIE) YUEOHHUKH, IOJyYeHHbIE B Hadaje y4eOHOIro roja, JOJDKHBI
OBITH CJTAaHBI B OTIIMYHOM COCTOSIHHH;

- yUeOHHUKH, UCTIOJIb30BAaHHBIE B yUeOHOM Ipolecce 2-3 rojia, - B XOpOIIeM COCTOSIHUH;

-y4eOHUKH, WCIOJIb30BAHHbIE HECKOJBKO JIET, B MOTPEOHOM COCTOSHUH, aKKypaTHO
HOJIKJIECHHBIE.

2.3.8.6.5. 3ameHATh Y4eOHUKH HIKOJBbHOM OMOMMOTEKH B CIIydae UX yTpaThl WM MOPYH UM
PaBHOIICHHBIMM, JIMOO KOMIIEHCHpOBaTh ylepd B pa3Mmepe, YCTaHOBJIEHHOM IpaBUIaMU
MTOJIb30BaHUS IIKOJIHbHON OMOIMOTEKOM;

2.3.8.6.6. IToaHOCTBIO pacCUUTATHCS CO IIKOJIBHOM OMONIMOTEKOM 10 OKOHYaHUU Y4eOHOTO
roja.

3. OcHoBHOI1 GoHT
3.1. Y4er ocHOBHOTO (poHIA
3.1.1. EnuHuubI yyera:
OCHOBHBIE €TUHHIIBI y4€Ta MOCTYIUICHUH U BHIOBITUS B OMOIMOTEYHOM (OHIIE:



- Ha3BaHUE — KaXKJ0€ HOBOE WJIM [TOBTOPHOE U3AAHUE, IPYTOM JOKYMEHT OTJINYAlOIIHUECs OT
OCTaJIbHBIX 3arjJaBHEM, BBIXOJHBIMU JAaHHBIMU WX APYTMMHU dJIEMEHTaMU 0(QOpPMIICHUS;

- DK3eMIUIIp — KaXkJIas OT/AeIbHAas €AWHUIA JOKYMEHTa, BKIoYaemas B (OHI WIH
BBIOBIBAIOIIAS U3 HETO.

OOmast BenuunHA (POHJIA YIUTHIBACTCS B IK3EMIUISIPAX U Ha3BAHHSIX.

OCHOBHBIMU €IMHUIIAMU Y4€Ta MEPUOJUKH SIBISIOTCS SK3EMIUIAP U Ha3BaHMUE.

- JUI SKYPHAJIOB — AK3EMILLAp (TOM, HOMED, BBIIIYCK) U Ha3BAaHUE U3/IaHUS 3a BCE 'OJbI €ro
HOCTYIUIEHUS B OHA.

- JUIs Ta3eT — €IMHULEH ydeTa, SIBJISETCS FOJ0BOM KOMIUIEKT M Ha3BaHUE Ta3€Thl 3a BCE
rojibl MOCTYIUIEHHs B (DOHI.

Enununamu ydyera (oHIa 3JIEKTPOHHBIX M3AaHUHN SBISIOTCS: JTUCKETa U ONTHYECKUH TUCK
(CD-ROM u wmynpTHMenua), a TaKKe Ha3BaHUE: JHUCK — MPHIOKCHUE HE YYHUTHIBACTCS Kak
OTJENbHBINA K3EMILISP, €CITU MPEACTABIACT COO0H BKIAIKY(BIOKEHNE) B U3/IaHUE.

3.1.2.Buabl ¥ NOpSAIOK y4yeTa

OcymiecTBisercst 1Ba BUJIAa yueTa OCHOBHOTO (pOHIA: MHIMBUIYaIbHBIN U cymMMapHbIi.Ilpu
ydeTe IOCTYIUIEHUS JIOKyMEHTOB B (DOHJl BBLACISAIOTCS JOKYMEHThl BPEMEHHOI'O XpPAaHEHUs,
KOTOpBIC HE cTaBsTcs Ha Oananc. K HuM otHOCsTCsS Opouropsl: (06beMm 10 48 ¢); mucToBKH (00beM
70 4 ¢); KaJIeHAapH; IUIaKaThl; METOAUYECKHE pa3pabOTKH; IPOrpaMMbl; MaTepHallbl, MOAJISKAIINE
[OCJIE€ CIHCAaHWs pa3fgade ydyalmuMmcs MW TenaroraMm (JIOKyMEHThI OHOJIMOTEKa OIpenenseT
CaMOCTOSITEIILHO).

3.1.2.1. CymmapHBbIii yuéT

CymMapHOMY ydeTy MoJijIe’KaT BCe BUJbI TIOKYMEHTOB (kpome raser). I[IpousBoautcs yder,
NapTUSAMH 110 OJJHOMY COIIPOBOJMUTEIBHOMY JOKYMEHTY (cueTdaxTypa, HakiagHas, akt).B cimyuae
OTCYTCTBUS COIPOBOJUTEIBHOIO JOKYyMEHTA COCTABIISIETCS aKT IIpUEMa.

®opMoii CyMMapHOT0 YydeTa SBJISETCS KHUTa B TPAJUIMOHHOM WM MallMHOYUTAEMOM
Buje. «Kuura cymmapnoro yuyeta (KCY) cocrout u3 3-x yacrteii:

-gacth | — «[loctymuienue B hoHm»;

- yacTh 2 — « BeiObITHE 13 oHTAY;

- gacThb 3 — « Utorn nBmxenus GoHgay.

3amuce B KCVY Bemercs ¢ MOMEHTa INIOCTYIUIEHHMS B OMONIMOTEKY IepBOi
HapTUU JOKYMEHTOB.

CBeznieHHs 0 IOCTYNUBIIKUX B OMONIHOTeUHbIN (GOHI JOKyMEHTaxX (ukcupyrorcs B 1-if yactu
KCVY « Ilocrynnenue B ¢oHI» B MOKa3aTensX: JaTa U HOMEp 3alMCH, UCTOYHUK MOCTYIUIEHUS,
HOMEp W /WM JaTa CONPOBOAUTENIBHOTO JOKYMEHTAa, KOJUYECTBO MOCTYHNHMBIIUX JIOKYMEHTOB
(Bcero, B TOM 4HCIe, O BHJaM, COJEPKAaHUIO), CTOMUMOCTb HPUOOPETEHHBIX JIOKYMEHTOB.
Hywmepanus 3anuceil U3 roga B roj] NpoJ0JKaeTCsl.

Ha nepuonnueckue u3gaHusi, NOCTYNHUBIINE MO MOJANUCKE, OJUH pa3 B TOJ COCTABIISETCS
aKkT, Ha ocHoBaHMU KoToporo B KCYVY 3ammchiBaeTcs KOJMUYECTBO MOCTYNHMBIIUX JKYPHAJIOB / B IK3.
Y Ha3B./ M X paclpeeseHue 10 COAePKaHUIO.

CTouMOCTh JXypHaJIOB HE yKa3bIBaeTCs. AKT Ha NOCTYIUIEHHE NEPUOJUYECKUX H3JaHUHA B
OyXrajTepuio He CIal0TCs.

CBenieHns 0 BBIOBIBIIMX M3 OMONMOTEKHM JOKYMEHTax oTpaxaroTcs, Bo 2-i yactu KCVY/
HyMepalus 3anucei u3 roja B roj npoaoxkaercs ( rpada 2 - Ne akta o nopsaky)/, ¢ ykazaHuem
npuunH uckmoueHus ( «Ilepeganoy, «CrnucaHo Mo BETXOCTU» U T.I1.).

[Toctynuenne MUKpoQOpM, 3JIEKTPOHHBIX U3JaHUM Ha MalIMHOYMTaeMbIX Hocutensax( CD-
ROM u mynerumenua, quckera) otpaxaercs B nepBoil yactu KCVY ¢ ganpHeimen neranusanuen
M0 BHJIaM JOKYMEHTOB.

3.1.2.2. UnpuBHAYyAJBHBIA y4eT

NuauBuayanbHbI ydeT KaxJA0ro OK3eMIUsipa JOKYMEHTa WM KaKJIOoro Ha3BaHUSA
JIOKyMEHTa IPOU3BOJUTCS C MOMOIIBIO METOJOB HMHBEHTAPU3ALMU C IPUCBOECHUEM JIOKYMEHTY
MHBEHTAapHOIO0 HOMEpPA WJIM PETUCTPALUU TOKyMEHTa 0e3 MPUCBOCHHSI €My HHBEHTapHOTO HOMEpA.
WMHauBUyalbHBI HOMEp 3aKperuisieTcs 3a JJOKyMEHTOM Ha BCE BpEMs ero HaxoXAeHUs B (oHJe
OMOINOTEKH.



dopmamMH MHIMBUYaJIbHOTO YUETa TOKYMEHTOB SIBJISIFOTCS KHMKHASL (MHBEHTapHasl KHUTA),
KapToyHas (KapTOyka YYEeTHOrO KaTajora), >KypHal Yy4yé€Ta HETPaJUIMOHHBIX HOCUTeNeH
uHpOpMaLIUH.

@®opMbl MHAMBUAYAIBHOTO Yy4yeTa JOKYMEHTOB B 00s3aT€IbHOM TMOPSJIKE JOJIKHBI
CoJIepKaTh CIIEAYIOIIME MOKa3aTeNn: JaTa 3alluCy, UHBEHTApHbI HOMEpP, aBTOp M 3arjaBUE, I'OJ
U3JIaHus, [IeHa, HOMEp aKTa BHIOBITHS.

B mnpumeuanun ykasplBaeTCs HalMuuMe M BHUJ IPUIOXKEHUS K OCHOBHOMY JOKYMEHTY.
NunuBunyanpHelid yaer uzgannii, ABJl, Mukpodopm, 3JIEKTpOHHBIX M3JaHUN OCYIIIECTBIISAETCS B
OTJENIbHON JJISt KAXKI0T0 BUAA (opMe WHAMBHIYaTHHOTO YUeTa.

JIOKyMEHTBI, 3allMCaHHbIe B MHBEHTAPHYIO KHUTY, OTHOCSITCS Ha OajaHce MIKOJIBI.

VHBeHTapHbBIE KHUTH XPaHATCS B OMOIMOTEKE MOCTOSIHHO.

CrtpaHuibl B MUHBEHTAPHON KHUTE HyMepYIOTCs. TUTYIbHBIN JTUCT U €ro 00OpOTHAsI CTOPOHA
B HYMEpalLHUIO CTPaHMUI] HE BXOAUT. Ha KaXI0H CTpOUKe JAeslaeTcs OJHAa 3anmuch. MHBEeHTapHBIC
KHUTHU UMEIOTCS JBYX BUJIOB.

Kaxnapi 3K3eMIULslp JOKYMEHTa, MOJUICKAIIMM WHBEHTApU3alUU, 3allMCBIBACTCS B
MHBEHTAPHYIO KHUTY U TIOJIy4aeT OTAEJIbHBIN, JIMIIb €My IPUCBOCHHBIM HOMED.

Homep mpocTaBnsieTcs Ha KakKJOW CTPOYKE WHBEHTAPHOW KHUTH, BO M30€kaHHE OMIMOOK
HOMED MPOCTABIAETCS A0 3aIIUCH U3/IaHUS B MHBEHTAPHYIO KHUTY.

Heo0xoauMmeie 1Jis 3aITMcH B MHBEHTApHYIO KHUTY CBEICHUS O KHUTE OEpyTCs ¢ TUTYIBHOTO
JIUCTA, HEJOCTAIOIINE CBEJICHUS — U3 BBIXOJHBIX JIAHHBIX.

B rpade «OT™MeTKH O MpOBEpKe» BO BpEeMs MPOBEPKH OMOIMOTEYHOTO (OHAA YCIOBHBIMH
3HaYKaMW OTMEYaeTCs HAIW4YUe WU OTCYTCTBUE JIaHHOTO u3JIaHus B (oHAE; STH 3HAYKHU IS
Ka)JIOTO T'oJ1a MPOBEPKH JTOJHKHBI OBITH Pa3HBIMHU 110 I[BETY MIIM H300paKEHUIO.

B rpade «ABTop 1 3arnaBue» npuBoaUTCS aMUIKS aBTOPA U 3arjiaBUe U3JaHusl.

WHunmans! aBTOPOB HE YKA3bIBAIOTCS; IPU HAJIMYUU ABYX aBTOPOB Yepe3 3aATYIO MUIITYTCA
dbamunuu 000UX; IPU HATUYUU TPEX aBTOPOB MUIIETCS (aMUIMS MEPBOTO C YKA3aHUEM «H JApP.»;
Opyd HATUYMU YeThIpEX W Oojiee aBTOPOB M3JAHME  3AMHCHIBACTCS IOJ 3arjiaBueM. Mexmy
dbamunuel aBTopa U 3ariiaBUeM He CJIeIyeT OCTAaBJIATh CBOOOJHOTO MPOMEXKYTKA WM CTaBUTh TUPE.
He cnenyer Taxxe 3akitouaTh 3arjiaBU€ B KaBbIYKU. 3arjaBU€, COCTOSILEE M3 HECKOJIBKUX CIIOB,
paszpelaeTcsi COKpalarb, HO Tak, YTOObI MOKHO OBLIO MOHATH €ro cMbIci. [lpu 3amucu IIMHHOTO
3arnaBust (Oosiee 5 cioB) 3amuchiBaloTCA TMepBble 2-3 cioBa. OOs3aTenbHO  YKa3bIBAIOTCS
MOPSIIKOBBIE HOMEpPa TOMOB, YaCTEH U BBIITYCKOB.

[Ipn 3ammcu Ha OJHOM cTpaHMIle IyOJIETOB OJHOTO M TOTO K€ JOKYMEHTa WU
MHOTOTOMHOT'O M3JIaHUs C OJIHUM 3arjlaBUeM B MOCIEAYIOIIUX CTPOKax rpadbl CTaBAT KaBBIUKU U
YKa3bIBaIOT (TMPH 3allMCU MHOTOTOMHBIX M3aHUI) NOPSAIKOBBIM HOMEp TOMA.

B rpade «l'on u3nanus» yka3blBalOTCs B MOCIEAHNUE IM(PBI T0/1a BBIXOA, JOKYMEHTA B
cBeT. Ecniu OoHO BhINylIEHO B APYromM BeKe, TOrAa IoJ| JOKYMEHTa MHILIETCS MOJHOCThIO. [Ipm
3alMCH HAa OJHOW CTPAHMIIE MHBEHTAPHOW KHWIM IPOU3BENECHUH C OJAHMM TIOJOM HW3JAaHHS, B
MOCIEAYIOUUX CTPOKAX Ipadbl CTABATCS KaBbIUKH.

I'pada «llenay, paznenena Ha age noarpadsl: pyoau u koneiiku / 47.00/

B rpade, B koropoM 0(hOpMIECHO HCKIOYEHHE AAHHOTO JIOKYMEHTAa, YKa3bIBalOT HOMEpP
aKTa, U 4epe3 TUpe — MOCcIeIHUE JIBe IIM(PBI TOJ €ro COCTaBIeHUs, Hanpumep:« 4-07».

B rpade «IIpumedanus» yka3plBarOT MCIpPaBICHHE OIIMOOK, TOMYIIEHHBIX MPH 3allCU B
UHBEHTapb, pa3sHOro pojJia cepbe3Hble NeeKThl, OOHApPYKEHHbIE B JIOKYMEHTE; OCOOEHHOCTHU
HauOosee LEHHBIX u3gaHui. lcmpaBiieHHble OIIMOKM JOJDKHBI OBITh 3aBEPEHbI IE€JaroroM-
6u0IMOTEKapEM U AUPEKTOPOM IIKOJIBI.

Kaxxnprii TOKyMEHT 3amuChIBAETCSl HA SI3bIKE OpPUTHMHANA YepHWIaMH (TIaCTOM) 4YepHOTO
(cuHero) nBera. 3amucH B MHBEHTAPHOM KHUTE CIENyeT NMPOU3BOJAUTH aKKYpaTHO, pa300pUMBBIM
MTOYEPKOM.

Bpoutopel 1 nepuoaMYEcKUe N3JaHUS B MHBEHTAPHbIE KHUTH HE BHOCATCA.

[locne mnpuemMa mnmapTUM KHUT W €€ CYMMapHOTO M HWHAMBUAYAJIBHOTO Yy4yeTa Ha

COTMPOBOIUTENLHOM JIOKYMEHTE (HaKJIaHas, aKT) JAeJaeTcs 3anuch: «KHUTH B KOIUYECTBE ..... IK3.,
Ha CyMMY.....py0. ..... KOII. TIOJTy4eHbl U 3alHMCaHbl B KHUTY CyMMapHOro ydera mo Ne ..... B Tom
quclie TPUHATHI Ha OanaHc ..... 9K3. Ha cymMmy.... C 3amuChl0 B MHBEHTApHYIO KHHUTY 3a Ne
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....Kpome Toro, noxyueHo ....3k3. JOKyMEHTOB BPEMEHHOI'O XpaHEHUs HA CyMMYy..... pyO. ....KOIL.,
HEe TMOoJ/IeXallue IOCTAHOBKE Ha OanaHc, jgara, Moamuch». OpUTHHAI CONPOBOAMTEIHLHOTO
JOKYMEHTA Tepe1aeTcsi B OyXraiTepuio, a Komus octaéress B Oubnmorexe.

3.1.3.Uck/r04eHne J0OKYyMEHTOB

3.1.3.1. IlepeyeHb NPUYMH UCKIIOYEHHUS TOKYMEHTOB U3 (poH/IA:

«BETXOCTh ((PU3NYECKUN U3HOC), NEPEKTHOCTD, YCTAPEIOCTh 110 COACPKAHUIO, TyOJIETHOCTD,
HEeNpOo(QUIBLHOCTb, yTpaTa( C yKa3aHHMEM KOHKPETHBIX 00OCTOSITENbCTB YTPaThl: Mpomnaxa 13 (GpoH10B
OTKPBITOTO JOCTYIa, yTeps YHUTATEeNsMH, XWIICHHWE, B pe3ylbTare OEICTBHI CTUXHHHOTO U
TE€XHOT€HHOI'O XapaKTepa, 110 HEYCTAHOBJIEHHBIM IIPUYHUHAM /HeJ0cTaua/)».

3.1.3.2. OpopmieHne BbIOBITHSI JOKYMEHTOB U3 0u0/1H0TEe4HOro GpoHaa

BriObiTHE TOKYMEHTOB M3 (hoHIa 0OpMIIIETCS aKTOM 00 MCKIIFOYCHHH M OTOOpakaeTcs B
«KHure cymmapHoro ydera» u B popMax HHIUBUAYAIBHOTO ydeTa poHa.

B kaxnoMm axte QUKCUPYIOTCS CBEICHMS O JOKYMEHTAX, HCKIHYaeMbIX

0 OJHOW TpPUYMHE: BETXOCTb((U3UUECKUN HU3HOC),Ne(EKTHOCTh, YCTAPEIOCTh IO
COJICPXKAHUIO; JTyOJIETHOCTh, HENPO(UIBHOCTD, yTpaTa (C yKa3aHHMEM KOHKPETHBIX OOCTOSATENILCTB
yTpaThl: mpomnaxa U3 (OHAOB OTKPBITOTO TOCTYIA, YTeps YMTATENSIMHU, XHUIIEHHE, B Pe3yibTare
OencTBHid CTUXHUIHOTO U TE€XHOT€HHOT'O Xapakrepa, o HEYCTaHOBJIEHHBIM
npuYrHaM  /HemocTada/)y.

AKTBl Ha CHMCaHUE JOKYMEHTOB BHU3UPYIOTCSI  MHBEHTapU3allMOHHONW KOMHUCCHEH I10
COXpaHHOCTH (POHIOB. 3aBU3UPOBAHHBIEC AKTHI YTBEPXKIAIOTCS JTUPEKTOPOM IIKOJIBI.

K akTy npunaraercs ClMCOK JOKYMEHTOB, IOJUIEKALINX CIIUCAHUIO.

Ha ocHOBaHuM aKkTOB 00 MCKIIOYCHUU KHUT OyXTraJiTepusi CHUMaeT ¢ OaiaHca OMOIHOTEKH
CTOMMOCTb BBIOBIBIINX JJOKYMEHTOB.

[Tpu BHIOBITHM M3JaHUIN, HE COCTOSIIMX Ha OanaHce OMOIMOTEKH (TMeproaAnKa, OPOIIIOPHl U
T.I1.), COCTABJISIETCS aKT, KOTOPBIN B OyXTaJTepHIO HE IIepeaaeTcsl.

KonngecTBo TOKYMEHTOB, CIUCAHHBIX 110 3TOMY aKTy, BBIYMTACTCS U3 OOIIEro KOJMYECTBa
JIOKyMEHTOB, 3anucanHbiX B KCY (uacts 3.MToru nBmwxenus 6ubianoredHoro GoHmaa).

JIOKyMEHTBI, IPUHSATHIC OT YHTATENICH B3aMEeH YTepsSHHBIX, pukcupyrorcs B «TeTpaan yuera
KHUT U JIp. JOKYMEHTOB NPUHATHIX OT YUTaTeNei B3aMeH yTepsaHHbIX». Ha OCHOBaHUM CETaHHbIX B
HEell 3alucedl COCTAaBJSIOTCS aKThl Ha IMOCTYIJIEHHME M BBIOBITHE, KOTOPBIE PETUCTPUPYIOTCS B
coorBeTcTBYOIMX 4YacTsax «KCY Gubanoredynoro honmar»

JIOKYMEHTBI, UCKJIF0YaeMble, KaK HENPOQUIbHbIE U AyOJE€THbIE, MOT'YT ObITH 0€3BO3ME3/IHO
nepeaaHbl B MOpsAAKe KHUT0OOMeHa B Jpyrue OMOIUOTEKH 1O aKTy.

CBeneHuss O BBIOBIBIIMX U3 JIEHCTBYIOIIMX (OHAOB OUONMOTEKHM JTOKYMEHTax
PETUCTPUPYIOTCS B COOTBETCTBYIOIMX rpadax Bropoil wactu KCVY / ¢ ykazaHuem NpUUUHBL/.
Wudopmanus o BBIOBIBIIMX JOKYMEHTAaX OTPaKaeTCs BO BCEX YYETHBIX (oOpMax, KaTajorax,
MHBEHTAPHbBIX KHUTaX.

Crimcanne JOKYMEHTOB, COCTOSIIIMX Ha OyXTalTepCKOM yd4eTre, MPOU3BOIUTCS C
IPUMEHEHHEM NepeOoLeHOYHbBIX K03 pHLIneHTOoB, /ecian GoH ObUT IEepeoLieHEH/ .

3.2. HuBenTapu3anus 0ub1u0Te4HOro hoHaAa

3.2.1. VnBeHtapuzamus OWOJMOTEYHOTO (OHAA MIKOJIBI OCYIIECTBISICTCIAC  IEIBIO
KOHTPOJISl HaJl COXPaHHOCTHIO U 3()(heKTHBHOCTHIONCIIOIB30BAHUS JIOKYMEHTOB.

3.2.2. UVuBeHTtapuzanus  OuOiuoTreyHoro  (QoHIAa  TPOBOIUTCA  MOTPEOOBAHUIO
aJIMUHUCTPAIMU HIKOJBI.

3.2.3. lHBeHTapU3allMOHHAs BEOMOCTh COJNEPKUT HANMEHOBAHNEOCHOBHBIX CPEJICTB, 1aTy
npruoOpeTeHusi, ”HBEHTAPHbI HOMEp, KOJIMYECTBO, CTOMMOCTb €AMHHUIIBI JTOKYMEHTa, CyMMapHas
CTOUMOCTH IOKYMEHTOB OMOIMOTEYHOr0 (HOH/A.

3.2.4. VIHBeHTapu3allMOHHAs1 BEAOMOCTb IIPUMEHSETCA TIpU OTCIEKUBAHUUIIEIEBOTO
UCIIOJIb30BaHUsl OMOIMOTEYHOTO QOHIA.






